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	Qualifications and Professional Development 
	Essential
	Desirable 

	Qualification or experience in librarianship, information management, education, literacy support or a related field
	A
	

	Professional qualification in librarianship, information science or information management
	
	A

	Chartered membership of CILIP or commitment to ongoing professional development within the library and information sector
	
	A

	Evidence of continuing professional development relevant to literacy, reading, information management or education
	
	A

	Knowledge and Experience
	Essential
	Desirable 

	A genuine interest in supporting the academic, social and emotional development of young people
	I
	

	Knowledge and understanding of the role of a secondary school library in supporting teaching, learning, literacy and personal development
	A, I
	

	Knowledge of current safeguarding expectations within schools, including the responsibility to report concerns in line with school procedures 
	A, I, R
	

	Understanding of current educational priorities, including reading for pleasure, disciplinary literacy and supporting pupils’ access to high-quality texts
	
	I

	Experience of working with young people in an educational, library or community setting
	
	A, I, R

	Understanding of inclusive practice and supporting pupils with additional needs, including SEND
	
	A, I, R

	Skills and Abilities 
	Essential
	Desirable 

	Ability to manage, organise and promote a wide range of information resources in both physical and digital formats
	A, I
	

	Excellent communication and interpersonal skills, with the ability to build positive relationships with pupils, staff, parents and external partners
	I, R
	

	Strong organisational and administrative skills, with the ability to prioritise workload and manage competing demands
	A, I, R
	

	Ability to maintain accurate records, manage library systems and analyse resource usage data
	A, I
	

	Knowledge and understanding of ICT systems, including library management systems, digital resources and online learning platforms
	A, I
	

	Ability to manage budgets effectively and ensure value for money when purchasing resources
	A, I
	

	Ability to work independently using initiative while also contributing effectively as part of a wider school team
	A, I, R
	

	Ability to create engaging displays, promote resources and develop the library environment as a welcoming learning space
	
	A, I, R 

	Personal Qualities 
	Essential
	Desirable 

	Passionate about reading, literacy and helping young people develop a lifelong love of learning
	A, I
	

	Approachable, patient and able to develop positive relationships with young people
	I, R
	

	Flexible, adaptable and willing to contribute positively to the wider life of the school
	A, I, R
	

	An excellent record of health, punctuality and attendance
	R
	

	Demonstrates initiative, creativity and enthusiasm for developing the role and library provision
	
	I

	Professional approach with a commitment to confidentiality, safeguarding and high standards of conduct
	
	I, R


